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Registration Overview

Register the * Enter the information about your
Organization organization, for example: City Year

'R'egister ' « Enter the information about different

el programs running in the organization,
Prngrams within for example: School-day Tutoring,

/ the School Volunteer Program, After-School
Organization Enrichment Program

 +If the Schoal Valunteer
Program is operating at 21
schoals, this is where you

- Link Programs  [pimmdustaund
> to Schools e o e e

capacity data regarding
each site
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Registration Questions Preview

This is an example of the registration questions which you will be presented during PartnerBPS registration. It is
recommended that you review those and prepare those information before starting your account.

Registration Information to Prepare

Organization Organization Description
*Organizational Mission

*501c3 Federal EIN if applicable
sLiability Insurance Policy
*CORI/SORI Policy

Programs *Program Delivery Time
*Program Service Tier

*Grade Level Served
*Pictures from the Programs

School-based Partnerships *Length of Programs (in weeks)
*Currently Enrolled Students

*Average Weekly Dosage per Student (in hours)
*Number of FTE on Site
*Program Delivery Time
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Step 1 : Registering Your Organization
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1.  Go to the PartnerBPS Homepage :

www.partnerbps.org
Search Schools ~ Search Programs Contact Us Log In
) B ) " =" . PartnerBPS : The Partnership Platform for
1. Click the “Register Now” button, ol P Boston Public Schools
located next to the main image. V¢ uy O e il e
’ , : A N —— Schools students.

Create an account Log in

¥ e A ’h‘
Ty Iy

Register Now! Log In Here! Explore Schools and Programs!


http://www.partnerbps.org
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1. If this is a new Organization, select
“New Organization” from the Name
dropdown list

2. This will open up some additional parts About Us  Find A School
of the form to capture information about
your organization. Registration
3. If you had previously registered your SERIEERS
Organization with us, you can use the il S it
. . Marne: {{Please Choose)
Registration screen to add new B [Row Oraniaton———— =
H - {Please Choose)
Organization Users. S T Aarcatontnan roveron
—Select your Organization’s name from the =~ s ® oo
Name list R —— BELL (Builing Eduated Leaders For i)
—Create a Username and Password for G Eﬁzo ook
udley Street Neighborhood Initiative
your new usetr. Tenacly

—Additional users will have to be approved
by your main Organization User
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1. Complete the registration by filling out Partner Registraion
some basic details about your (Sosilorwne 4

Powered by o« Translate

. .
O rg a n Izatl O n y S u Ch aS a g e n e ra I If you are new to ParnerBPS, from this page you can ether Register your organization, or create & new user account for an organization that has

oreviousty registered. To register a new Organization, please select *Mew Organization” from the Organization menu on the form below. and than fill

d eSC” ptIO n Of yo u r Se I’VICGS , yo u r out the refevant detads. To add a new user account, select your organization’s name from the Organization manu.

Registration Form

missions, and your existing relationship e [

‘Organization Name *

with BPS if you're a current partner.

Username* =/

2. Once completed, double check that ey

everything is correct, particularly your -
contact details.

3. Click the “Submit” button when you are :
ready to move on.

£
Organizational Type | —Seect— s
Website
Phone

Primary Contact

Name

501c3 Certification Yes . Mo
Federal EIN

De you have liability

Does your
organizatien comply
with the BPS
CORISORI policy?
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« After submitting, you will receive an email asking you to verify your

account.

» Check the email account you listed as your Primary Contact email
in the last step. You should have received an email asking you to

verify your registration.

» Click the link in the verification email, and then click the “Verify”
button on the page you are taken to.

Please verify your email address for PartnerBPS registration Inbox  x ] Partner BPS
Add to circles
partnerbps@bostonpublicschools.org 3:37 PM (8 minutes ago) - s .
tome [~
Show details
Hi Sue Li,

Thanks for registering an account with PartnerBPS. Please use the following link to verify your email address.

http:/iwww partnerbps. orgiverify-registration/?guid=19560fbd616f42apad45984eat1262¢ 7

Thanks
The PartnerBPS Team

Click here to Reply or Forward
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Step 2 : Registering Your Programs
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Now that you have successfully registered

your Organization, you can begin adding
information about all of the different
Programs that you run that you would like
to offer within BPS.

1.  Return to PartnerBPS, and log in with the
user credentials you created when you
registered.

2. From your Organization’s homepage, go
to the Programs menu, and select the
“Add new Program” option

Current Enroliment (In Students)

8

&

3

o

=

Search Schools  Programs  Update Organization Profile  Users [T

inage Programs

Dashboard: Organization

Current Enrollment

ogram Therapeutic Afterschot

lLII o
Inclusion Day Pre Al ol P

Program Type & Program Name Service Type Service Sub-Type Willing to Expand to new Sites Approval Sta
School-based
Inclusion Day Program
wwwwwww tional & Behavioral Health rcom-based Prevention Wor Approved
aaaaaaaaaaaaaaaaaaaa com-based Prevention Work No Approved



BOSTON PUBLIC SCHOOLS

1. Fill out the Program profile, which
highlights the purpose and partiCUIars s |ssoresesmonrosan | seromsotonsroonn’ o psrs o prosses s r
of your program. sl o
2. Click “Submit”, and the Program will be — R
sent to the appropriate department for e cmomen B i Eoperes

Schools

reV| eW a n d a p p rova I Service Sub- Mentoring Associated Fees for Services

Type Experiential Learning
Civic/Service-Learning

3. Once the Program is approved, you will Egetbasd aarig

receive an email updating you on the oo Tor (=Seleci= ¢ Explanatonof Fes
Status change. Then you can begin to
OUtIine your eXiSting PartnerShipS and Service Delivery  Before School Enrollment Period May-October

Time School Day
Afterschool

Searching for new opportunities for Weerand

Summer

your Programs.

Served Elementary
Middle School
High School
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Step 3 : Registering your School Based
Partnerships
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1. From your PartnerBPS Homepage, go
to the Programs menu, and select
“‘Manage Programs” to bring up a list SR
of your Existing Programs. It will show PN o= S ———
all Pending and Approved Programs.

Manage Programs

2. Click on the “Details” link of the R

P t t d d S h I Name Type Active Date Submitted ¥ Service Delivery Time ‘Willing to Expand to new Sites Approval Status
rog ra m yo u Wa n O a a C OO Test Program 10 Schookbased Yes 51512015 No Approved Detail
H ASPIRE Afterschool Program Schookbased Yes 32412015 Scheol Day, Afterschoal No Approved Detail
P a rtn e rS h I p fo r . Therapeutic Afterschool Program Schookbased Yes 372015 Adterschool Yes Pending Detail
Inclusion Day Program Schookbased Yes 31312015 School Day Na Approved Detail
Records 14 ot 4

About PartnersBPS Schools Register for PartersBPS Contact Us

PartnerBPS is dedicated to connecting PatnerBPS serves all 128 schools in the If you are a Partner Organzation, or would Office of Institutional Advancement &
quality programs and opportunities for Boston Public Schools system. Find a like to be, register here Partnerships Boston Public Schools 2300
Boston's students to the many schools School near youl Washington Street, 5th Floor Roxbury, MA
i oston Public Schools system. 02119 contact@partnerBPS.org
5.

. 3
 Copyright 2015. Al rights ressrved. Allianee. 7 yysarutoo schoots rundiable
Prevention.. partaaring for Boston students” success
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1.

From the Detail Page, you can review
your existing Program information,
“Edit” the Program Information, or
“Add New Partnership” records by
clicking the button at the bottom of the

page
The Program details page will also
include a list of all of the existing

School Partnerships for that particular
Program.

Organization - Program Details - View Only

Program - Detail
Back
Therapeutic Afterschool Program
Program Type School-based Brief Description of Program

Provides structured activities, including academic »»

Service Type Enrichment Link to Program Page of Partner Website
Service Sub-Type Experiential Learning ~ Willing to Expand to new Sites Yes
Service Tier Tier 2 Associated Fees for Services
Service Delivery Time ion of Fees Our fees cover supplies and transportation and food.
Grade Level Served Middle School Admission Times
Approved by Admin Approved Active Yes
All partnerships with schools
Partnership Info
School Name Contact Name Contact Phone Contact Email Approval Status
Boston Arts Academy Bob 617-469-0074 rg Details

Records 1-1 of 1
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1.

Once you have filled out the
Partnership record, including which
school the Partnership is located at,
and hit the “Submit” button, an email
will be sent to the school’s partnership
contact person.

The School Contact will Approve or
Deny the Partnership request, and you
will be notified by email.

Once your Partnership has been
approved by the Principal/Partnerships
manager for the school, you program
and organization information will be
visible from their school’s profile.
Some examples of these profiles can
be found at the end of this manual.

Organization - Add Partnership

Add Partnership for "Therapeutic Afterschool Program"

Back

Partnership Label (with Year)
Start Date

End Date

Service Capacity (# of Students)
Currently Enrolled Students
Length of Program (in weeks)
Avg. Weekly dosage per

Student (in hours)

Number of FTE on site

Therapeutic Afterschool Program 2015
04/06/2015 B
06/19/2015 B

45

10

provides structured academic support and
therapeutic life skills training for students.

Students are referred by teachers and
administrators.|

School Name *

Primary Org Site Contact
Name

Primary Org Site Contact
Phone

Primary Org Site Contact
Email *

Primary School-based
Contact Name

Primary School-based
Contact Phone

Primary School-based
Contact Email

Service Delivery Time

Boston Arts Academy
Paul Reinert
617-469-0074
jmagerman@aipinc.org
Mr. Teacher
617-000-0000
jmagerman@aipinc.org

Before School
School Day
Afterschool
Weekend
Summer
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Step 4 : Searching for Schools to Partner With
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1. Now that you have all of your
Programs registered and Approved,
you can begin using the Search
Schools function to find schools that
are looking for your types of programs
and services. search schoois [RLLER

Update Organization Profile Users My Account

2. From the Organization Homepage, Dashboard: Organization
click on the Search Schools tab.

Current Enrollment

&

Currently Enrolled Students
Service Capacity (# of Students)
5
8

Current Enrollment (In Students)
o 3 B 8
[e:

“es test program
test program 3
on Day Program
Test Program
Afterschool P
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1. Fill out the search form to help narrow
it down to the schools looking for your
types of services.

Organization - Search Schools

School - Search

School Name

z
i
B
>
=]
<

2. These search categories may change

_ 5
over time to make them more helpful 5
. . E
to partner organizations. 3
Partnership Expansion Any
Academic Support

Family Engagement

Family Support

Physical Health and Wellness
Social/Emotional & Behavioral Health
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1. It will then return a list of all of the
schools that meet your criteria, with
the contact information of the
appropriate person to reach out to for
initial conversations.

2. Once you've found another good site,
and have agreed on the service
delivery details, you simply create a
new Partnership record (as highlighted
above).

PR L Programs  Update Organization Profile  Users My Account

Search Schools

School - Result

Q Search again

A
P Clark

Phone Number (617)635-6470
Fax (517)635-8854

Website

‘Samuel Adams Elementary School

Network A

Address 165 Webster Street, East Boston 02128
Principal Hannah Irvin

Phone Number §17-635-6383

Fax 617-635-7822

Website

Dante Alighieri Elementary Montessori School

NNNNN
Address 37 Gove Street, East Boston 02126
Principal Mayra Cuevas

Phans Number 617-635-8529

Primary Contact Ti
Primary Contact Emall jmagermang@aipinc.org
ion Areas Academic Support, Family Engagement, Family Support, Physical

Primary Contact Name

Primary Contact Title

Primary Contact Emall adams@bostonpublicschools org
Partnership Expansion Areas

Student Body Size

Primary Gontact Name

Primary Gontact Title

Primary Gontact Emall alighier@bostonpublicschoos.org
Partnership Expansion Areas



Example Outputs for Public

Consumption through School Search




Example School Profile

* The Public will be able to search School Details
Schools to see what additional —
services are provided there. )

« Each School will have a Profile s
providing details about the school, and - s
a list of Partner Programs currently =i

operating there

* Programs will be grouped by focus
area (e.g. Arts, Behavioral Health, T S | |
Family Supports, etc.), and interested SR el
parties can click through from the basic — |
record to the Partnership Profile. e NI o

uuuuu



Example Partnership Profile

School Partnership Details
* After selecting a Program from the o
School Profile, there will be a G‘Pf»'?é'ii‘-i‘if?m-

Name The Alliance for Inclusion and Prevention

Partnership Profile ; O S "

Mission health, youth development, ai dd t iprograms dp nershps.nspp du’egh n;uren drmnes M n atts. Our pt

public policy reforms in education and children’s mental health.
* The Partnership Profile will contain sectton s
N N ealth an iidren a odel of public/private ip for serving chil iavi
more Info rm atlon about the Partnership AIP has been working with BPS since 1885, providing behavioral supports within the Washington Irving Middie School. Our presence has sincs &

onprofit children’s mental health and special education organization that provides schor

Organization and Program s

Roslindale

* The Profile will also contain details
about the capacity for that particular
site, and the contact details for the
organization’s point person.

Website www.alpine.org

Program Name Therapeutic Afterschool Program
Program Type School-based

Service Type Enrichment



